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FORDHAM UNIVERSITY SCHOOL OF LAW  
CLINICAL EXTERNSHIP PROGRAM 

HANDBOOK FOR SUPERVISING ATTORNEYS 
 

I. INTRODUCTION 

We greatly appreciate your willingness to serve as a Supervising Attorney to Fordham Law 

students as they begin the transition from the classroom to the practice of law. You will play 

an important role in our mission to prepare students for ethical, intelligent, and creative 

participation in the legal profession. We recognize that extern supervision takes time and 

effort, but we hope your experience as a mentor to Fordham law students will also be 

enjoyable and rewarding. This Handbook is intended to provide information about the 

Externship Program’s requirements and to assist you in working with our students. 

 

II. STATEMENT OF EDUCATIONAL OBJECTIVES 

Fordham provides its students with opportunities to work and learn in a variety of settings 

outside of the Law School.  Students are permitted to earn academic credit by participating 

in legal work under the supervision of practicing attorneys in government agencies, judges’ 

chambers, non-profit organizations, and select for-profit placements focusing on IP, Media, 

and Fashion Law.  Such placement experiences are intended to enrich the Law School’s 

doctrinal courses and to promote students’ professional development, by assisting them in 

integrating legal theory with skills and professional values.  The educational goals of 

Fordham’s Externship Program are as follows: 

 
a. Training Students in Lawyering Skills 

Placements should offer opportunities for students to gain an understanding of some 

of the basic competencies required for legal practice and to begin developing those 

competencies.  Skill areas include:  client and witness interviewing; client counseling; 

negotiation; oral advocacy; fact investigation; legal research and writing; case 

planning; and drafting legal documents.  Placements also frequently offer exposure 

to such skills as time management and law office operations.  
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b. Development of Professional Identity 

Placements should offer a forum from which students will consider their 

professional role and the responsibilities that accompany that role.  This includes 

analysis not only of relevant ethical rules and compliance with them, but also 

identification of professional values that extend beyond the codified rules. 

 

c. Growth of Students’ Self-Evaluative Skills 

Placements should provide opportunities for active learning through experience, 

feedback, and reflection.  Placements should, therefore, stimulate development of 

self-evaluative skills and the ability to learn from experience. 

 

d. Analysis of Legal Systems and Institutions 

Placements should offer students opportunities to analyze and assess various legal 

institutions and systems – including not only the organizations within which students 

perform their fieldwork but other legal institutions, as well. 

 

III. OVERVIEW OF FORDHAM LAW SCHOOL’S EXTERNSHIP PROGRAM  

Fordham Law School’s Externship Program provides opportunities for students to engage in 

the supervised practice of law away from the Law School setting.  Fordham law students 

may earn credit for work performed at an approved field placement during the fall, spring, 

and summer semesters.  Students receive two credits for their fieldwork and one credit for 

an accompanying externship seminar.  During the fall and spring semesters, students must 

perform at least ten hours of fieldwork a week for a minimum of thirteen weeks.  During the 

shorter summer semester, students must perform at least twenty hours of fieldwork a week 

for a minimum of eight weeks.   

 

a. ABA Requirements for Field Placements 

Fordham Law School’s Externship Program is operated in accordance with the 

guidelines set forth in of the American Bar Association’s Standards for Approval of 

Law Schools.  The relevant ABA Standards, amended in 2016, appear in Appendix B 

and require, among other things, that field placements provide students with 
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“substantial lawyering experiences” under the supervision of a licensed attorney or 

“otherwise qualified individual,” direct supervision of the student’s performance, and 

multiple opportunities for performance, feedback and self-evaluation.  The newly-

revised standards also require “a written understanding among the student, faculty 

member, and a person in authority at the field placement that describes … the 

substantial lawyering experience and opportunities for performance, feedback and 

self-evaluation; and … the respective roles of faculty and any site supervisor in 

supervising the student and in assuring the educational quality of the experience for 

the student, including a clearly articulated method of evaluating the student’s 

academic performance.” 

 

b. Pro Bono Requirement 

New York State’s Pro Bono Requirement for Bar Admission applies to those seeking 

admission on or after January 1, 2015.  (See Rule 520.16 of the Rules of the New 

York Court of Appeals for the Admission of Attorneys and Counselors at Law.)  

Many current law students will rely on the fieldwork performed in their externship 

placements to meet this requirement.  Supervising Attorneys should be prepared to 

certify student work, when applicable, in compliance with Rule 520.16. 

  

IV. RESPONSIBILITIES OF SUPERVISING ATTORNEYS 

 

a. Overview of Responsibilities 

Supervising Attorneys are an essential part of the education and professional 

development of student externs.  The following requirements and suggestions are 

offered to assist you in carrying out your duties as a Supervising Attorney.  Because 

students receive academic credit for their fieldwork, it is essential that they have 

opportunities to observe and participate in the legal work of the placement, receive 

clear and challenging assignments, and are provided with ongoing feedback.  

Supervising Attorneys, therefore, should have sufficient experience and expertise to 

enable them to guide and counsel student externs.   
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• Memorandum of Understanding  

At the beginning of the semester, the Supervising Attorney, student 

extern, and Faculty Director of Fordham’s Externship Program must 

read and sign a “Memorandum of Understanding” that describes the 

educational objectives of Fordham Law School’s Externship Program 

and each party’s role and responsibilities.  (See Appendix A.) 

• Goal-Setting 

At the very start of the semester, students and supervisors are expected 

to collaborate in the development of the extern’s Statement of Goals.  

(See Appendix C.)  The Supervising Attorney should make sure that the 

goals established by the student are realistic and, if necessary, help the 

student to identify assignments and activities that might help him/her 

meet those goals.  The final version of the Statement of Goals must be 

reviewed and approved by the Supervising Attorney. 

• Attorney Availability 

Supervising Attorneys must be available on-site to provide and explain 

assignments, answer questions, and give substantive feedback on student 

work.  If the Supervising Attorney is unavailable when a student extern is 

scheduled to be in the office, appropriate assignments and instructions 

should be left, and alternative attorney coverage should be arranged. 

• Supervision by More than One Attorney 

A student may work with one or more attorneys in a particular placement 

or on a particular assignment, but the office should designate one person 

as the student’s Supervising Attorney.  This attorney is responsible for 

keeping track of the student’s work assignments and for communicating 

with every attorney who assigns work to the student as well as the 

Externship Program.   

• Assignments 

Students should be assigned a variety of meaningful lawyering tasks.  

Such tasks may include, with appropriate supervision:  legal research; 
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drafting of documents, such as affidavits, memoranda or briefs; 

interviewing and counseling clients; negotiating; and providing advocacy 

in court proceedings. 

• Student Involvement 

Students should be included in the activities of the office to the greatest 

extent possible.  They should be invited, as appropriate, to attend 

meetings, attorney conferences, administrative hearings and trials, either 

as observers or active participants.  

• Student Practice 

Field placement organizations are encouraged to apply to the appropriate 

courts for permission for student externs to appear as counsel. 

• Time Records  

Students must complete weekly or bi-weekly Time Records.  (See 

Appendix D.)  Time records must be signed by the student’s designated 

Supervising Attorney and should be as detailed as possible, respecting the 

bounds of both client and workplace confidentiality.   

• No Clerical Duties 

Student externs should not, as a general rule, be asked to perform clerical 

duties such as photocopying, phone coverage, or other non-lawyering 

tasks. 

• Written and Oral Evaluations 

Supervising Attorneys are expected to meet with each student extern on a 

regular basis, and more formally at the mid-point and end of each 

semester, to discuss the strengths and weaknesses of the student’s 

performance.  Also at the midpoint and end of the semester, the 

Supervising Attorneys are required to complete and submit a written 

evaluation of student performance to the Externship Program. (See 

Appendices E and F.)  These evaluations are submitted directly to the 

Externship Program, but supervisors are strongly encouraged to discuss 

their observations with their student externs. 
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b. Initial Supervisory Meeting 

It is recommended that the Supervising Attorney schedule an initial meeting with the 

student extern at the very start of the first week of fieldwork, in order to orient the 

student to the nature of the work and the set-up of the office and to set the tone for 

the supervisory relationship.  In particular, the following issues should be addressed 

with each student at the start of the fieldwork: 

 

• Confidentiality and Professional Responsibility 

Professional obligations such as confidentiality, conflicts of interest and 

permissible communications with those outside the office must be 

discussed with student externs at the outset of the fieldwork.  If there are 

particular policies that govern your office, please share them, as well.  

Student externs also should be informed of the title they are expected to 

use on communications, e.g., “law student intern” or “legal intern.” 

• The Function of the Agency, Office, or Organization 

Although your office or organization’s role within the legal system may 

seem obvious to you, it may not be so clear to the new student extern.  A 

description of the work of your office, the organization’s clients (if 

relevant), and the particular subject matter that the work focuses on, 

should be described.  This information will help orient the student extern 

to his/her new work environment. 

• The Student's Work and Role in the Office 

Students should be informed about the nature of the assignments they 

might expect during the semester and any particular cases or projects on 

which they might be expected to work.  Students also should be told 

about the resources available to support them with their assigned tasks.   

• Relevant Office Policies and Chain of Command 

Student externs should be made aware of relevant office policies such as 

dress code, use of office equipment, and lines of authority.  Students also 
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need to know the chain of command for assignments, i.e., from whom 

they should accept work.  It is always best if assignments go through the 

Supervising Attorney, even if a student works with other attorneys in 

performing tasks.  Students also should be informed about the review 

process for their work and whether there are any tasks they may carry out 

without a supervisor’s review or approval.   

• Layout of the Office and Introduction to Others 

Please take the time to show your students around your office.  A tour 

should include a brief overview of the office space, including the library 

and other areas where resources for research are available.  Student 

externs should be introduced to all staff with whom they will interact.   

• Student Workspace 

Each student extern should have his/her individual workspace.  It is 

important to also advise others in the office where the student is situated.   

• Student Work Schedule 

The Supervising Attorney should work with the student extern to create a 

specific work schedule.  Having such a schedule permits the student to 

develop a sense of commitment and responsibility, and to view his/her 

work as a regular part of the functioning of the office.   

• Schedule of Meetings with Student 

It is important to plan early for both formal and informal 

communications with students.  Although you should make yourself 

available generally to answer questions and provide feedback to students, 

we also encourage you to meet with each student extern at least weekly.  

It is important to communicate that you intend to take the time to review 

their work, answer any questions, and discuss relevant matters. 

• Explanation of Assignments 

During the initial meeting, you should give your student extern their first 

assignment.  Please take the time to explain the assignment in some 

detail.  Student assignments are addressed more fully below. 
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c. Assignments 

All assignments should be explained to the student in detail and specific deadlines 

should be set.  Supervising Attorneys should keep track of whether the student is 

completing assignments in a timely fashion.  Supervisors also should inform students 

of available resources that might be helpful, particularly those with which the student 

might not be familiar.  It is also helpful to provide some context for each 

assignment, i.e., how the work product will fit within the larger picture.  For 

relatively complex assignments, the student should check in early and often to report 

on his/her progress. 

 

d. Feedback 

As previously mentioned, ABA guidelines now require that externship students be 

provided with feedback from site supervisors and opportunities for self-evaluation.  

These discussions should include both strengths of the student’s performance and 

areas for improvement, together with suggestions for enhancing future performance.   

 

• Student Self-Evaluation 

Students may be aware of having said or done something that was 

ineffective or feel generally dissatisfied with their performance.  It is only 

with support and guidance that they can learn from such experiences.  In 

such situations, it is best to first ask the student to identify his or her own 

assessment before offering your views; otherwise, the student may simply 

agree with you.  Ideally, when a student offers his/her self-assessment, 

you simply listen, neither agreeing nor disagreeing.  After the student has 

offered a self-evaluation, you should help him/her develop a plan for 

improved performance. 

• Your Evaluations of the Student Extern’s Performance 

Students usually want feedback on their work, both positive and 

corrective.  It is important to provide specific examples of the things that 

were effective or upon which the student might improve.  In contrast, 
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generalizations such as “good job” are not particularly helpful.  This type 

of statement, while supportive, doesn’t communicate enough 

information to help a student understand exactly what was effective or 

enable them to repeat that aspect of their performance in the future. 

Feedback should begin with a discussion about the strengths of the 

student’s performance, followed by comments about areas for 

improvement. 

 

e. Addressing Concerns  

In the vast majority of placements, both students and Supervising Attorneys reap the 

benefits of a successful mentor-student relationship; however, there are occasional 

instances when a student or supervisor will have concerns about the externship.  The 

faculty and administrators at the Law School will intervene only in situations in 

which a supervisor and student are unable to discuss the problem or when there 

have been attempts to address the issues but the problems have not been resolved.  

If you have any concerns about a particular student extern and have addressed them 

with the student but they remain unresolved, please contact: 

 
Professor Beth Schwartz 
Faculty Director 
Telephone (212) 636-6934 
bschwartz@law.fordham.edu 
 
Helene McNanna 
Externship Administrator 
Telephone (646) 312-8762 
hmcnanna@law.fordham.edu 
  

mailto:bschwartz@law.fordham.edu
mailto:hmcnanna@law.fordham.edu
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APPENDIX A 
 

FORDHAM UNIVERSITY SCHOOL OF LAW EXTERNSHIP PROGRAM 
DEPARTMENT OF EXPERIENTIAL EDUCATION 

 
- MEMORANDUM OF UNDERSTANDING - 

 
 
Name of Field Placement: _________________________________  
    
Name of Supervising Attorney: _____________________________ 
 
Name of Law Student Extern: ______________________________ 
 
The Fordham University School of Law Externship Program provides opportunities for law 
students to participate in substantial lawyering experiences that are reasonably similar to the 
experiences of lawyers advising and representing clients or engaging in other lawyering tasks, while 
under the direct supervision of an attorneys at placements outside the Law School.  The externship 
should include opportunities for performance, feedback, and self-evaluation to assist students in 
making progress toward individual and program-wide learning goals.   
 
The Supervising Attorney, Student Extern, and Faculty Director agree as follows:  
 
Responsibilities for All Participants: 
 
1. I have read the Field Placement Handbook and agree to follow the educational goals and 
program guidelines stated therein. 
 
2. I understand that the Student Extern is the primary beneficiary of the Externship Program 
and that the Program is designed to provide lawyering experiences in settings outside the Law 
School and help students learn from those experiences. 
 
Field Placement Supervising Attorney Responsibilities: 
 
1. The Supervising Attorney accepts primary responsibility for mentoring the Student Extern 
throughout the entire semester.  The Supervising Attorney will monitor the progress of all work 
assigned to the student. 
 
2.  The Supervising Attorney will orient the Student Extern to the rules, policies, procedures, 
methods, and operations of the field placement organization or office.  
 

3.  The Supervising Attorney will provide the Student Extern with a designated workspace and 
access to technology and resources necessary to complete his/her assignments.  
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4.  The Supervising Attorney will assure compliance with Fordham Law School's contracts with 
Westlaw and LexisNexis which provide as follows:  Fordham Law students may use their Westlaw 
accounts in an externship placement only if the research is performed at a non-profit organization 
but may not use their Westlaw accounts at placements that are government agencies, courts, or for-
profit entities; and Fordham Law students may use their LexisNexis accounts for research associated 
with unpaid externships as long as the costs of the research are not passed on to a third party. 
 
5.  In general, the Supervising Attorney will not assign to the Student Extern clerical tasks (e.g., 
filing, photocopying). 
 
6.  The Supervising Attorney will provide the student with specific and timely feedback on each 
assignment. 
 
7. The Supervising Attorney will meet with the Student Extern at the start of the semester to 
discuss his/her Statement of Goals and will approve the Statement of Goals only if it appears that 
the Student Extern will have the opportunity to achieve his/her identified goals.  
 
8. The Supervising Attorney will sign the Student Extern’s Time Records every one or two 
weeks (depending on the requirements established for the particular seminar). 
 
9.  The Supervising Attorney will complete and submit to the Externship Program two 
evaluations of the Student Extern’s performance – a Mid-Semester Evaluation and End-of-Semester 
Evaluation – and will meet with the Student Extern at mid-semester and the end of the semester to 
discuss his/her performance. 
 
10.  The Student Extern’s fieldwork schedule will not prevent him/her from attending the 
externship seminar, which meets approximately every other week, or any other law school course.   
 
Student Extern Responsibilities: 
 
1. The Student Extern agrees to perform work assigned by the Supervising Attorney in 
connection with the field placement (a minimum of ten hours a week for at least thirteen weeks 
during the fall and spring semesters, and a minimum of twenty hours a week for at least eight weeks 
during the summer semester) and agrees to maintain time records describing placement activities. 
 
2. The Student Extern agrees to set a regular work schedule with the Supervising Attorney and 
seek permission for any changes or modifications in the placement work schedule.  

 
3. The Student Extern agrees to comply with the Rules of Professional Conduct of the 
jurisdiction in which the placement is located, together with any other rules, guidelines, or policies 
applicable to the particular field placement. 

 
4. The Student Extern agrees to attend all externship seminars and complete all class 
assignments. 
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5. The Student Extern agrees to identify specific individual goals and strategies for achieving 
goals, to review and discuss the goals and strategies with the Supervising Attorney, and to submit a 
copy of the Statement of Goals to the Externship Program. 

 
6.  The Student Extern agrees to complete an end-of-semester evaluation of the field 
placement. 

 
Externship Program Responsibilities: 
 
1.  The Externship Program oversees all field placements and externship seminars.  The Faculty 
Director of the Externship Program will assure the educational quality of the Student Extern’s 
experience and evaluate the Student Extern’s academic performance. 
 
2.  The Externship Program will provide contemporaneous, faculty-guided reflection, through a 
one-credit externship seminar, taught by an assigned Seminar Professor. 

 
3. The Externship Program and assigned externship Seminar Professor will review and evaluate 
the Student Extern’s Time Records, Statement of Goals, and mid-semester and end-of-semester-
evaluations. 

 
4. The Externship Program will ensure that the assigned Seminar Professor will meet with the 
Student Extern at mid-semester to review the Student Extern’s progress toward his/her educational 
goals, and more often as needed to assist the Student Extern and assure educational progress. 
 
5. The Externship Program will offer periodic trainings for Supervising Attorneys to assist 
them in working with law students. 
 
6.   The Externship Program will maintain regular communication with Supervising Attorneys 
and will provide relevant information and materials, as necessary. 
 
7. The Externship Program will be available to assist the Student Extern and/or Supervising 
Attorney if questions or concerns arise during the semester.  

 
 

Executed by: 
 
Supervising Attorney ________________________________     Date: 
  
Student Extern ____________________________________   Date: 
 
Externship Program Faculty Director ____________________________  Date: 
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APPENDIX B 
 
2016 - 2017 AMERICAN BAR ASSOCIATION STANDARDS FOR APPROVAL OF LAW 
SCHOOLS 
 
Standard 303. CURRICULUM 

(a) A law school shall offer a curriculum that requires each student to satisfactorily 
complete at least the following: 
(1) one course of at least two credit hours in professional responsibility that 

includes substantial instruction in the history, goals, structure, values, and 
responsibilities of the legal profession and its members; 

(2) one writing experience in the first year and at least one additional writing 
experience after the first year, both of which are faculty supervised; and 

(3) one or more experiential course(s) totaling at least six credit hours. An 
experiential course must be a simulation course, a law clinic, or a field 
placement. To satisfy this requirement, a course must be primarily 
experiential in nature and must: 
(i) integrate doctrine, theory, skills, and legal ethics, and engage students 

in performance of one or more of the professional skills identified in 
Standard 3021; 

(ii) develop the concepts underlying the professional skills being taught; 
(iii) provide multiple opportunities for performance; and 
(iv) provide opportunities for self-evaluation. 

 
(b) A law school shall provide substantial opportunities to students for: 

(1)       law clinics or field placement(s); and 
(2) student participation in pro bono legal services, including law-related public 

service activities. 
 
 
  

                                                 
1 Standard 302. LEARNING OUTCOMES 
A law school shall establish learning outcomes that shall, at a minimum, include competency in the following: (a) 
Knowledge and understanding of substantive and procedural law; (b) Legal analysis and reasoning, legal research, 
problem-solving, and written and oral communication in the legal context; (c) Exercise of proper professional and 
ethical responsibilities to clients and the legal system; and (d) Other professional skills needed for competent and ethical 
participation as a member of the legal profession. 
 
Interpretation 302-1 
For the purposes of Standard 302(d), other professional skills are determined by the law school and may include skills such as, interviewing, 
counseling, negotiation, fact development and analysis, trial practice, document drafting, conflict resolution, organization and management of 
legal work, collaboration, cultural competency, and self-evaluation. 
 
Interpretation 302-2 
A law school may also identify any additional learning outcomes pertinent to its program of legal education. 
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Standard 304. SIMULATION COURSES, LAW CLINICS, AND FIELD PLACEMENTS 
 
(a) A simulation course provides substantial experience not involving an actual client, 

that (1) is reasonably similar to the experience of a lawyer advising or representing a 
client or engaging in other lawyering tasks in a set of facts and circumstances devised 
or adopted by a faculty member, and (2) includes the following: 
(i) direct supervision of the student’s performance by the faculty member; 
(ii) opportunities for performance, feedback from a faculty member, and self-

evaluation; and 
(iii) a classroom instructional component. 

 
(b) A law clinic provides substantial lawyering experience that (1) involves advising or 

representing one or more actual clients or serving as a third-party neutral, and (2) 
includes the following: 
(i) direct supervision of the student’s performance by a faculty member; 
(ii) opportunities for performance, feedback from a faculty member, and self-

evaluation; and 
(iii) a classroom instructional component. 

 
(c) A field placement course provides substantial lawyering experience that (1) is 

reasonably similar to the experience of a lawyer advising or representing a client or 
engaging in other lawyering tasks in a setting outside a law clinic under the 
supervision of a licensed attorney or an individual otherwise qualified to supervise, 
and (2) includes the following: 
(i) direct supervision of the student’s performance by a faculty member or site 

supervisor; 
(ii) opportunities for performance, feedback from either a faculty member or a 

site supervisor, and self-evaluation; 
(iii) a written understanding among the student, faculty member, and a person in 

authority at the field placement that describes both (A) the substantial 
lawyering experience and opportunities for performance, feedback and self-
evaluation; and (B) the respective roles of faculty and any site supervisor in 
supervising the student and in assuring the educational quality of the 
experience for the student, including a clearly articulated method of 
evaluating the student’s academic performance; 

(iv) a method for selecting, training, evaluating and communicating with site 
supervisors, including regular contact between the faculty and site 
supervisors through in-person visits or other methods of communication 
that will assure the quality of the student educational experience. When 
appropriate, a school may use faculty members from other law schools to 
supervise or assist in the supervision or review of a field placement program; 

(v) a classroom instructional component, regularly scheduled tutorials, or other 
means of ongoing, contemporaneous, faculty-guided reflection; and 

(vi) evaluation of each student’s educational achievement by a faculty member.; 
and 
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(vii) sufficient control of the student experience to ensure that the requirements 
of the Standard are met. The law school must maintain records to document 
the steps taken to ensure compliance with the Standard, which shall include, 
but is not necessarily limited to, the written understandings described in 
Standard 304(c)(iii). 
 

(d) Credit granted for such a simulation, law clinic, or field placement course shall be 
commensurate with the time and effort required and the anticipated quality of the 
educational experience of the student. 
 

(e) Each student in such a simulation, law clinic, or field placement course shall have 
successfully completed sufficient prerequisites or shall receive sufficient 
contemporaneous training to assure the quality of the student educational 
experience. 

Interpretation 304-1 
To qualify as an experiential course under Standard 303, a simulation, law clinic, or field placement must also comply 
with the requirements set out in Standard 303(a)(3). 
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APPENDIX C 
 

FORDHAM UNIVERSITY SCHOOL OF LAW 
CLINICAL EXTERNSHIP PROGRAM 

STUDENT EXTERN 
STATEMENT OF GOALS 

 
Date:  
 
Name of Student:  
 
Field Placement Organization or Court:  
 
Name of Supervising Attorney:   
 
Goals for the externship (identify at least three):  
 
 
 
 
 
   
For each goal identified above, list the specific activities or experiences that will help you 
attain it: 
 
 
 
 
 
 
 
Supervising Attorney’s Comments (optional): 
 
 
 
 
 
 
Supervising Attorney’s Signature: ___________________________________  
 
Print Name: _____________________________________________  
    
Title: ___________________________________________________  
 
Telephone Number: _________________ Email Address: _________________________ 
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APPENDIX D 
 

SAMPLE EXTERNSHIP TIME RECORD 
 
 
STUDENT NAME:   Mary Jones 
 
EXTERNSHIP PLACEMENT:  NY State Supreme Court, NY County, Justice John Doe 
 
 

DATE START AND 
END TIMES 

# OF HOURS 
WORKED 

DESCRIPTION OF ACTIVITIES 

5/20 9:00-4:00 7 Orientation, became acquainted w/staff  
Summarized NYLJ articles judge missed when on 
vacation; began review of motion papers (suppression 
motion)  

5/21 9:30-3:00 6 Observed courtroom; discussed the NYLJ articles w/ 
judge; began legal research on suppression motion 

5/23 9:30-4:00 7 Assigned second case; read through motion papers; 
began legal research  

5/28 9:00-3:00 6 Read 45-page memo regarding upcoming trial; observed 
pre-trial conference 

  
 

  

 
 
 
 
Total # hours on this time record:    26 
 
Total # hours on prior time records: 0 
 
TOTAL # HOURS TO DATE: 68  
 
SIGNATURE OF SUPERVISING ATTORNEY: _______________________________ 
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APPENDIX E 
 
Mid-semester Supervising Attorney Evaluation 
 
Online form to be provided. 
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APPENDIX F 
 
End-of-Semester Supervising Attorney Evaluation 
 
Online form to be provided. 
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