Academic Integrity Violation Report

Student: FIDN:
Course: Sedion: Title: Year'Semester.
Instructor: Date of Incident;

Description d Incident (Please provide abrief description d the incident here)

Details of Incident: Please dtach a full description d the incident with dacumentationto this form.

The student checks one of the following after meeting with the instructor to discuss the alleged violation:

I. The student accepts resporsibility for the acaemic integrity violation described above, and accepts

the foll owing sanction(s) imposed bythe instructor:

This Violation Report and dacumentation including the syllabus will be sent diredly to the Chair of
the Academic Integrity Committeeof the wll ege offering the course.

. The student challenges the instructor’s claim that he/she cmmitted an acalemic integrity violation.

The student cannot challenge the instructor’s sanction for the offense. The sanction is primarily at
the discretion d the instructor for the first offense and at the discretion d the dean for asemnd o
third offense. A written statement of the basisfor the goped must be submitted by the student to
the Chair of the Academic Integrity Committee wvithin two weeks from the date bel ow.

This Violation Report and dacumentation including the syllabus will be sent diredly to the Chair of
the Academic Integrity Committeeof the wll ege offeringthe wurse.

In the event that this metter pertains © an alleged case of collusion a cheaing invalving ancther
student(s), the student agrees that the exam or assignment in question may be shared with aher
students invaved in the cae.

Signatures: Sudent: Date:

Instructor: Date:

Procedures related to acalemic integrity violations are dtached to this document.



V. Procedures

A.

When an instructor suspeds that a student has engaged in acalemic dishoresty, the instructor shall hold a wnference
with the student regarding the basis for the suspeded violation and the sanction(s) to be imposed acording to the
Academic Integrity Policy Statement (SedionVI).

The instructor shall fill out an Academic Integrity Violation Report and attach the gpropriate documentation. Both
the instructor and student will sign the Report. When signing the report the student will either ad&nowledge that
he/she has committed a violation o Academic Integrity Policy and accepts the instructor's sanctions, or indicae that
he/she intends to chall enge the instructor's claim that he/she mmmitted an acalemic integrity violation. The student
canna challenge the instructor's sanction for the offense. The sanction is primaiily at the discretion o the instructor
for the first offense and at the discretion o the dean for a second a third offense. Failure of the student to sign the
Report without an expressed challenge made to the instructor's claim shall be deamed an adknowledgment of the
violation and an acceptance of the sanctions.

The Acalemic Integrity Violation Report and daumentation will be sent diredly to the Chair of the AIC. The Chair
of the AIC will then naify the mmmittee members that an Academic Integrity Report has been filed and apprise the
members of the student's sgned statement.

If the student has sgned an affirmative statement of violation and acceptance of the instructor's sanctions in
acordance with this Policy Statement, the Dean of the student's home College will be natified as such. Under this
circumstnce no case review by the AIC will be held and the cae report is sent diredly to the Dea of the home
college.

In all cases, the instructor will file agrade of 'NGR' pending the adions of the AIC and ndificaion from the AIC
chair of any relevant sanction (i.e. an F for the course; Sedion VI) that is imposed bythe Dean of the home wllege.

THE STUDENT CHALLENGE AND CASE REVIEW:

F.

If the student intends 0 chall enge the instructor's claim, he/she must dedarethat intent to the AIC Chair in writing
within two weeks of the initial conference between the instructor and the student. This challenge dedaraion must
include a descriptive statement that explains his/her reaons for the callenge. The student can chalenge the
instructor's claim that he/she cmmitted an acalemic integrity violation. The student canna chall enge the instructor's
sanction for the offense. The sanction is primarily at the discretion o the instructor for the first offense and at the
discretion d the dean for asecond a third offense.

Uponrecept of the student's dedaraion to challenge, the AIC Chair in consultation with the Dgpatment/Area Chair
or Program Diredor will seek a seaondreviewerin order to condict a blind review of the Academic Integrity Report
and the student’s letter. The reviewer should be a member of the department or interdisciplinary program from which
the report originated. The second reviewer will submit his/her evaluation to the Chair of the AIC. A secondreviewer
from outside the university will be utili zed orly when circumsiances warrant.

Upon receipt of the second reviewer’s evaluation, the Chair shall schedule a case review (Section III.C) with the AIC
members.

The AIC will reviewthe cae materials and the wiitten statement (Sedion IV .F) of the student. After reviewing these,
the Committee will deliberae and vae onwhether aviolation has occurred. The AIC chair will natify the student, the
instructor, and, in cases of the affirmative, the Dean of the student's home college of the Committee’s evaluation.

MEETING WITH THE DEAN AND ADMINISTRATION OF SANCTIONS:

J.

Upon receipt of the AIC case report, the Dean of the student’s home college will meet with the student to discuss he
evaluation d the AIC case review and impase the sanctions described in Sedion VI acoording to the level of offense.
The Dea will also wam the student of sanctions for any future offenses. A report of the imposed sanctions will be
made to the AIC for its records.

RECORD KEEPING

K.

The AIC will keep for its records and analysis al reports and adions teken by the committee These reords are
education reards and subjed to federd rules and regulations outlined in FERPA (Family Educaiona Rights and
Privacy Act). Reoords kept for the purpose of analysis and program evaluation by the AIC will have dl personal
identifying information removed.





