
Instructions to Change a Grade 

 

Step 1: From the Fordham.edu Faculty page, select “Faculty Services Dashboard.” 

 

 
 

Step 2: Select “Faculty Grade Change.” 

 
 

Step 3: Select the term of the relevant course in which to change a grade. 

 

 



Step 4: Choose the relevant course under “CRN,” select the appropriate student, new 
grade, reason for the change, and enter comments. 

 

Then, click “Submit.”  

 

 


